
 

 

 
 

 

Give your users the timesheet 

summary information that they 

need to do efficient time entry into 

the My Timesheet page in Project 

Server 2007 using My Timesheet 

Totals, a web part that you simply 

install and add to the My Timesheet 

page in your Project Server 

instance. The My Timesheet Totals 

web part provides summary 

timesheet information as each user 

enters time. 

  

My Timesheet 
Totals 
WEB PART 

 

 

My Timesheet Totals 
Allows You To: 
 

¶ Display time entry 

summaries, by day, by 

week and by project on the 

My Timesheet page 
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Problem: 

Many Project Server users get frustrated entering time into the My Timesheet page in Project Server 

because they cannot see summary level information for the time that they enter by project, requiring that 

ÛÏÌàɯÈËËɯÛÏÌɯÛÐÔÌɯÔÈÕÜÈÓÓàɯÛÖɯÈÚÚÜÙÌɯÛÏÈÛɯÛÏÌàɀÝÌɯÈÊÊÖÜÕÛÌËɯÍÖÙɯÛÏÌÐÙɯÙÌØÜÐÙÌËɯÏÖÜÙÚȭ The built-in weekly 

total function on the My Timesheet page requires the user to click a separate button to update the weekly 

total, while the My Timesheet Totals web part updates while users enter their information. 

Solution: 

Add the My Timesheet Totals web part to the My Timesheet page to provide your users with summary 

information as they enter their time. 

Using the My Timesheet Totals Control Panel 

The My Timesheet Totals controls are easy to use, 

offering fields that allow you to change display 

language in the web part as well as control the web 

×ÈÙÛɀÚɯ×ÖÚÐÛÐÖÕɯÖÕɯÛÏÌɯ×ÈÎÌ. To access the My Timesheet 

Totals control panel, place your My Timesheet page 

into edit mode, click the Edit button at the top right of 

the web part, and select Modify Shared Web Part from 

the drop down list to expose the control panel. The 

Control Panel should appear as in the figure on the left. 

License Key field 

Enter your trial or permanent license key in this field. 

The My Timesheet Totals web part will not function 

without a valid trial or permanent license key.  

Display Web-Part selector 

6ÏÌÕɯàÖÜɯÚÌÛɯÛÏÐÚɯÚÌÓÌÊÛÖÙɯÛÖɯɁ-ÖȮɂɯàÖÜÙɯÞÌÉɯ×ÈÙÛɯÞÐÓÓɯ

not display on the page. Use this setting to park your 

web part on the page without activating it. 

Web Part Header 

Enter the title you would like to appear above the web 

part. By default, this is set ÛÖɯɁ3ÐÔÌÚÏÌÌÛɯ2ÜÔÔÈÙàȭɂ 

Total Row Header 

Enter the title you would like to display for the Total Row Header in this field. By default, this is set to 

Ɂ3ÖÛÈÓÚȭɂ 
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Grand Total Column Header 

Enter the title you would like to display for the Grand Total Column Header into this field. By default, 

ÛÏÐÚɯÐÚɯÚÌÛɯÛÖɯɁ&ÙÈÕËɯ3ÖÛÈÓȭɂ 

Web Part Location 

Select left, right or center to control the position that the web part assumes on the page. 

Date Column Header Language 

Use the selector to set your language and country to display the date column headers in the correct 

format for your locale. 

Using the My Timesheet Totals Web Part 

Once you install the My Timesheet Totals web part, enter a valid license key and add the web part to the 

My Timesheet page in Project Server, the web part requires no administrative or user attention. When 

you first install the web part, and before you enter any time, the web part displays as shown in the figure 

below. 

 

My  Timesheet Totals web part without time entered  

As you enter time into the My Timesheet time grid, the My Timesheet Totals web part updates as you 

complete your entry into each cell. For each project for which you enter time, the My Timesheet Totals 

web part automatically adds a row to the grid to display the totals for each specific project giving you 

totals by day, totals by week, and totals by project. The figure below shows the My Timesheet Totals web 

part after time is entered for two projects. Note that the width of the grid changes to accommodate project 

names. 

 

My T imesheet Totals web part after time entry  

Requirements 

To use the My Timesheet Totals web part, you must set your Project Server tracking settings to support 

tracking by time. From the Project Server Quick Launch Menu, select Server Settings. Then, from the 
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Time and Task Management section, select Task Settings and Display. On the Task Settings and Display 

page, select Hours of Work Done per Period in the Tracking Method section. In the Reporting Display 

section, you must select Resources should report their hours worked every day. 

Licensing 

MSProjectExperts licenses this Web Part for each Project Server Instance. You must acquire a separate 

license for each Project Web Access URL including sandbox or development instances. Each license 

covers one Project Server instance with unlimited users. 

Support 

You can obtain installation support from MSProjectExperts by email at support@msprojectexperts.com on 

a best-effort basis. Telephone support is available for a charge of $250.00 USD per incident. 

MSProjectExperts contract support clients may access support for web parts based on the terms of their 

contract.  

mailto:support@msprojectexperts.com

